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APPENDIX C 
 

FORMAT FOR A RETIREMENT LETTER 
(Should be sent to the Archbishop at least one month prior to your 70th Birthday) 

 
 
 
 (Date) 
Most Reverend Archbishop Wester 
Archbishop of Santa Fe 
4000 St. Joseph Place NW 
Albuquerque, NM 87120 
 
Dear Archbishop Wester, 
 
This letter is in compliance with the Retirement Policy for Deacons of the Archdiocese of Santa 
Fe.  I will attain the age of 70 on (write in your birthday) and in accordance with the Retirement 
Policy, I submit my retirement request to you.  If you desire, I would like to continue serving as 
Deacon or as I long as I am able and as long as you desire my services. 
 
I understand that on retirement status, I will retain some faculties as outlined in The Deacon 
Manual, Chapter 9 Section D,  and that I will no longer have a canonical assignment at my 
parish. 
 
I accept and will comply with whatever decision you make in this matter. 
 
Respectfully, 
 
 
(Your signature) 
  
 
 
 
 
 

************ 
 

(For your information only. 
The Archbishop’s response will be sent to you along with a copy to the 

Vicar General, Director of the Office of Deacons and your pastor.) 
 

 
 


