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APPENDIX F 
 

LETTER TO BE EXCUSED FROM ATTENDING THE ANNUAL RETREAT 
OR IN-SERVICE DAY 

 
(Date) 
Most Reverend Archbishop Wester 
Archdiocese of Santa Fe 
4000 St. Joseph Place NW 
Albuquerque, NM 87120 
 
Dear Archbishop Wester, 
 
I request to be excused from attending this year’s Annual Retreat (or In-Service Day) which is 
scheduled to be held on (indicate the month and days). 
 
My reason for requesting this non-attendance is (indicate in detail the reason or reasons why you 
will not be able to attend the Annual Retreat (or In-Service Day)). 
 
I will make up the Annual Retreat (or In-Service Day) requirement by attending a workshop on 
(indicate the dates) which will be held at (indicate the location) conducted by (indicate the name 
of the person(s)). 
 
Respectfully, 
 
 
(Your signature) 
(Your address) 
 
 
 

********** 
 

(For your information only:   
A response to your letter will be sent to you as well as copies sent to your Pasto, the Vicar General and to 
the Director of the Office of Deacons) 
 
 


